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Professional Development Courses

Professional Development Courses (PDC) are designed to help the students gain mileage in his
professional career through some specific co-curricular activities. Each course carries one credit and
a student is required to earn a minimum of two credits before the end of fourth semester.

As per the Regulations (Section 6.10), the following categories of PDC courses shall be offered:

a) Industrial Training / Internship (Limited to a maximum of one credit)

b) Specific Field Knowledge Training (No limit on maximum number of credits)

c) Seminar related to directed study (Limited to a maximum of one credit)

d) Paper Publication in SCI / SCOPUS Journals (Limited to a maximum of one credit)

The manual contains the details of Policies for conducting the Professional Development Courses
and Assessment Procedures.

| General Policies and Procedures:

e Students will be sensitized about the Professional Development Courses by the HoD / PG
Programme Coordinator.

e In consultation with the PG Programme Coordinator, students will prepare a tentative plan (in
the prescribed format) for earning credits under PDC category. PG Programme Coordinator shall
closely monitor the progress of completion of PDC as per the plan submitted by the students.

e HoDs will coordinate the conducting of Professional Development Courses for students of their
respective departments, maintain the record (in the prescribed format) of students registered
for each course and the grades scored by students on completion of the course. The
department will use the provision given in the Registration Portal for monitoring the PDCs
completed by the students. Details of PDCs completed (along with the grades) pertaining to a
particular class shall be submitted (in the prescribed format) by the HoD to Dean (Examinations)
at the end of eighth semester. List of PDCs completed by a student along with the grades
obtained will be printed in the Fourth Semester Grade Card as well as in the Consolidated Grade
Card.

e Every PDC will have one or more Faculty Coordinator assigned / approved by the HoD. HoD will
assign Faculty Coordinators fo rindustrial Training’ a n d  * ARkdicaten in SCI Journals’. For
format) mentioning in it the name of a Faculty Coordinator (after taking his consent) for
approval of the HoD. F o r Spehifie Field Knowledge Training *, the faculty conducting the

course wil/@ act a s if therdurse ifdffered inthopse, Ghereas fdrian at or ’
course offered by an external expert, HoD will assign a Faculty Coordinator from the
department.

e Two Periods will be shown in the Time Table against PDC.



e The department shall take the responsibility to create enough opportunities for all the students

to credit Professional Development Courses under various categories and encourage the faculty
members to actively get involved in coordinating / conducting the PDCs.

If a student who has registered for a Professional Development Course fails to complete it
successfully, it will be automatically treated as withdrawn. The student can re-register for the
same course and complete it successfully as and when it is offered or may register for some
other course and complete the requirement

All the records pertaining to PDC shall be maintained by the respective department and
produced for Academic Audit

Il Course Specific Policies and Procedures:

a) Industrial Training / Internship (Subject Code :PDC01)

HoD will assign a Faculty Coordinator for Industrial Training

The students shall undertake Industrial Training in a relevant industry / Internship in a higher
learning institution during summer / winter vacation for a period of four weeks, either in one
spell or in two spells of two weeks each. The industrial training can be undertaken in third to
seventh semester vacations

The student will identify the industry, in consultation with the faculty coordinator and the
concerned industry, and submit a training proposal (in the prescribed format) along with a
consent letter obtained from the industry to the HoD through the Faculty Coordinator. After

obtaining the HoD's approval, the student

On completion of the training, the student is required to

a) S u b mirrdinin@Certificate’ from the industry.

b) S u b miTruining Report’ (of at | east 20 pages) [
department

c) Make a presentation on the training to a panel of three faculty members (appointed by the
HoD) , W i Fochlty @odrdinatdr’  oaesof the members.

The Panel will make an assessment of the training (by assigning 50% weightage to the
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performance of the student as S/A/B.

b) Specific Field Knowledge Training (Subject Code :PDC02)

Specific Field Knowledge Training (SFT) is a course of 15 periods duration (including practice
session if any), designed to expose the students to latest developments in some specific areas
or industrial practices, which are normally not covered in the regular curriculum.

A training course under this category can be offered only after due approval of the Academic
Courses Committee (Regulations Section 19 and Section 7.6)

The course can be offered by an expert from an industry/higher learning institution/R&D
establishment/ in-house faculty from the college. HoD will assign a Faculty Coordinator for the
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course offered by an expert from outside the college. The faculty coordinator will facilitate the
expert in conducting the course and evaluating student performance.

e HoD, in consultation with the faculty, will prepare a list of SFT courses by identifying the
subject experts from outside the college and from within. HoD will submit proposals for SFT
courses (in the prescribed format) to Dean (Academics) for the approval of Academic Courses
Committee. The proposal will contain details such as topics covered, practice sessions if any,
evaluation pattern, schedule of classes depending upon the availability of outside expert.

o After getting the approval from Academic Courses Committee, HoD will display (in the
respective department) a list of SFT courses and invite the students to register for the courses.
A course will be offered only if a minimum of 10 students register for it. Not more than 30
students are permitted to register for a PDC course. Usually, a SFT course is so designed that
any B.Tech. student from the department belonging to second /third/fourth year can register
for it. As a special case, a student from other department may be permitted to register for
the SFT course offered by a particular department.

e A student is required to put in at least 90% attendance, failing which the student is treated as
dropped the course.

e The performance of the student will be graded as S/A/B/C

o CERTIFICATION COURSES: Certification courses offered by NPTEL and other reputed /
‘Specific Fi
Professional Development Courses. Each certification course shall be of not less than 15 hours

recognized organizations willals o be treated as

duration. However, a certification course of more than 30 hours duration will be treated as
equivalent to two Professional Development Courses of one credit each. The certification
course shall be in specific areas not covered in the curriculum of the specific branch of study.
The certificate issued by the recognized agency shall have a valid score / grade indicating the
performance level of the student in the course. However, the performance of the student in
the course will be graded as S/A/B/C by the course coordinator by mapping the score earned
by the student to an equivalent Grade. HoD will submit proposals for Certification courses (in
the prescribed format) to Dean (Academics) for the approval of Academic Courses Committee.

c¢) Seminar related to directed study (Subject Code :PDC03)

e A student, who is motivated to gain expertise or knowledge in an advanced area in his
domain of engineering through Seeihdtreldeti tody ,
directed study’

e The student, after consulting a faculty (who is willing to act as the Faculty Coordinator) will
select a seminar topic and submit the proposal (in the prescribed format) to the HoD through
the Faculty Coordinator for approval. The HoD will approve the proposal after ensuring that
the topic is of advanced nature and not covered in the regular curriculum

e The student, under the direction of the Faculty Coordinator, will make an elaborate
preparation on the topic, by collecting and reading all the related research papers / books. The
student will meet the Faculty Coordinator regularly (at least once a week) and apprise him.



e The Faculty Coordinator, after ensuring that the student has put in at least 12 weeks of
learning and attained a required level of proficiency on the topic, shall recommend student to
make the seminar presentation
e The student shall
a) Submit a ‘Seminar Report’ (of at || east 20 pages) in an
department

"y

b) Make a Seminar Presentation on the given topic to a panel of three faculty members
(appointed by the HoD) , W i Fachlty Codrdinator’ as one of the member
e The Panel will make an assessment of the seminar and grade the performance of the student
as S/A/B/C. The distribution of assessment marks (out of 100%) is as follows:

Seminar Report Seminar Presentation
(50 %) (50 %)
Faculty Coordinator 40% 20 %
Panel
1 0, 0,
(Other than Faculty Coordinator) 0% 30%

d) Paper Publication in SCI / SCOPUS Journals (Subject Code :PDC04)

e A student, who comes up with a research publication in a SCI / SCOPUS journal at any time

during his course of study, will be considered for earning one credit under PDC in this

category. The research paper may be a single author paper published by the student or

written jointly with one or more co-authors from PEC or outside PEC.
e The student, after getting the paper published in a SCI / SCOPUS journal, shall submit the

same for assessment (in the prescribed format) by a panel of faculty members appointed by

HoD. One of the members of tchud tpya nCeolo rwdiilnla thboer ’
o The Panel will make an assessment of the contribution made by the student in the research

publication through a viva-voce examination and grade the performance of the student as S or

A.
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PDC_F_01

Professional Development Courses

Tentative Plan Submitted by the Student

1. Name of the Student

Enrolment Number

Programme

Specialization

Semester

2. Department

CE/ME/EC/CS/EE/EI/CH/IT/

Tentative Plan of PDC Courses to Earn Three Prescribed Credits

Category of PDC Course

Number of Credits

Semester / Semester Vacation

a) Industrial Training / Internship

b) Specific Field Knowledge Training

¢) Seminar related to directed study

d) Paper Publication in SCI / SCOPUS
Journals

Tentative Plan of PDC Courses to Earn Additional Credits

Category of PDC Course

Number of Credits

Semester / Semester Vacation

a) Industrial Training / Internship

b) Specific Field Knowledge Training

c) Seminar related to directed study

d) Paper Publication in SCI / SCOPUS
Journals

Tentative Plan is submitted to the office of the HoD

Signature of the PG Coordinator
Date:

Signature of the Student
Date:



Professional Development Courses

Consolidated Report of PDCs Completed

PDC_F_02

Department :

Programme:

Batch:

Specialization:

Sl. Enrolment
No. No

Name

PDC

Category
(a/b/c/d)

PDC Title

Grade
(s/A/B/C)

1

10

Date:

Signature of the HoD



Professional Development Courses

PDC_F_03

PDCO1: Industrial Training —Proposal

1. Name of the Student
Enrolment Number
Programme
Specialization
Semester
2. Department CE/ME/EC/CS/EE/EI/CH/IT/
3. Nature of Training Industrial Training / Internship
4, Name of the Industry /
Institution
5. Duration of Training
Spell One
Spell Two
6. Brief Outline of the Training Plan / Internship (attach separate sheet if required)
7. Documents Enclosed
Sl. No Document Details Tick
1 Letter of Consent from the Industry / Institution
2 Training Plan

The proposal for Industrial Training / Internship is submitted to the HoD for approval

Signature of the Faculty Coordinator

Date:

Signature of the Student
Date:

FOR HoDQ {

hCCL/ 9

1 19

The training proposal is approved. On completion of training, the student will be assessed by

a committee comprising of following members:

3. Faculty Coordinator (member)

Signature of the HoD
Date:

Page: 1/2



Professional Development Courses

PDC_F_03

PDCO1: Industrial Training — Assessment

1. Date of Assessment
2. Members of the Assessment Committee
SI.No. Name of Faculty Signature
1
2
3
3. Assessment
Training Report Presentation
(Out of 50) (Out of 50)
Total (Marks out of 100)
Grade (S/A/B)
Signature of the Faculty Coordinator Signature of the HoD
Date: Date:

Page: 2/2



PDC_F_04

Professional Development Courses

PDCO02: Specific Field Knowledge Training —Proposal

1. Course Title
2. Department Offering the Course / CE/ME/EC/CS/EE/EI/CH/IT/Others (Specify) -
Submitting the Proposal for
Certification Courses
3. Course Offered by Outside Faculty / In-house Faculty/ NPTEL/
4, Name of the Outside Faculty
Qualification
Designation
Affiliation
5. Name of In-house Faculty / Faculty
Coordinator
6. Nature of the Course Theory / Practice / Both Theory and Practice
7. Expected Level of Students B.Tech. : llYear/Ill Year/ IV Year
M.Tech. : | Year /Il Year
Inter Disciplinary (Mention the Disciplines)
8. Credit for the Certification Course One / Two
9. Course Outline and Objectives (attach separate sheet if required)
10. Topics to be Covered (attach separate sheet if required)
Sl. No Topics Number of Number of

Theory Hours | Practice Hours

Total Number of Contact Hours

Page: 1/2



Professional Development Courses

PDCO02: Specific Field Knowledge Training —Proposal

PDC_F_04

11(a) | Scheme of Assessment (Other than Certification Courses)
Sl. No Method of Assessment Marks Distribution
(Out of 100)
1 Written Test - |
2 Written Test - Il
3 Assignment - |
4 Assignment - I
5 Practice Test - |
6 Practice Test - Il
Allotment of Marks for Each Grade
S A B C

11(b) ‘ Scheme of Assessment ( Certification Courses)

Performance of the student in the course will be graded as S/A/B/C by the course coordinator by
mapping the score earned by the student (as indicated in the certificate) to an Equivalent Grade.

12. Documents Enclosed
Sl. No Document Details Tick
1 Brief Resume of the Outside Faculty
2 Letter of Consent from the Outside Faculty
3 Course Objectives and Topics Covered
4 Certification Course Details
The Proposal for conducting the

Dean (Academics) for necessary approval of the Academic Courses Committee

Signature of the Faculty Coordinator

Date:

Speci fic

Signature of the HoD

Date:
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Date:

Committee meeting held on

Signature of Dean (Academics)

The Proposal was placed for discussion and recommendation in the Academic Courses
. The Proposal was Approved

Signature of the Principal

Date:

Page: 2/2
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PDC_F_05

Professional Development Courses
PDCO3: Seminar Related to Directed Study — Proposal

1. Name of the Student
Enrolment Number
Programme
Specialization
Semester
2. Department CE/ME/EC/CS/EE/EI/CH/IT/
3. Name of the Faculty
Coordinator
4, Seminar Title
5. Synopsis of the Seminar (attach separate sheet if required)

The Seminar proposal is submitted to the HoD for approval

Signature of the Faculty Coordinator Signature of the Student
Date: Date:

FORHoDQ{ hCCL/ 9 | {09

The Seminar proposal is approved. At the end of 12 weeks, the student will be assessed by a
committee comprising of following members:

1.

3. Faculty Coordinator (member)
Signature of the HoD
Date:

Page: 1/2



Professional Development Courses

PDC_F_05

PDCO3: Seminar Related to Directed Study — Assessment

1. Date of Assessment

2. Members of the Assessment Committee

SI.No.

Name of Faculty

Signature

1

3. Assessment

Faculty Coordinator (Out of 60 Marks)

Seminar Report
(Out of 40)

Seminar Presentation
(Out of 20)

Total

Committee Members excluding Faculty Coordinator (Out of 40 Marks)

Seminar Report
(Out of 10)

Seminar Presentation
(Out of 30)

Total

Total (Marks out of 100)

Grade (S/A /B/C)

Signature of the Faculty Coordinator

Date:

Signature of the HoD
Date:

Page: 2/2



Professional Development Courses

PDC_F_06

PDCO04: Paper Publication in SCI / SCOPUS Journal —Application for Assessment

1. Department CE/ME/EC/CS/EE/EI/CH/IT/

2. Title of the Paper Published

3. Name of the SCI / SCOPUS
Journal with ISSN Number

4, Date of Publication

The Paper (attached) is submitted on
Assessment

by the student authors to the HoD for

Student Authors

SI.No Name Enrolment No | Programme
/Semester

Signature

FOR HoDQ { hCCL/ 9

1 {9

( Faculty Coordinator )

The Paper will be will be assessed by a committee comprising of following members :

Signature of the HoD

Date:

Page: 1/2



Professional Development Courses

PDC_F_06

PDCO04: Paper Publication in SCI / SCOPUS Journal — Assessment

1. Date of Assessment

2. Members of the Assessment Committee

SI.No.

Name of Faculty

Signature

1

3. Assessment

SI.No

Name

Grade (S/A)

1

Signature of the Faculty Coordinator

Date:

Signature of the HoD
Date:

Page: 2/2



